Start a Reimbursement Request

STEP 1: Navigate to Fund Management

From the USNDP Grant Management Center Home Page:
e Click 'Manage Funds' in the top navigation bar
o This will take you to the landing page

STEP 2: View Active Funding

On the landing page:

Locate the list view dropdown menu
Click the small downward arrow icon ('¥) next to the list view name
Select ' Portal Active USNDP Funding' from the available options

v udiifi - -

To submit a reimbursement, please click the on the grant name field to open the grant page and then click on "Submit Reimbursement” button. You can also upload documents to a Saved or Submitted
Reimbursement using the "Submit Reimburement” button.

Portal Active USNDP Funding ~ <mmmmm) STEP 2
3 LISTVIEWS -

~  Portal Active USNDP Funding v | Funding... ™ | Remaini... “ | StartDate ¢ v | End Date v

Portal Inaetive LISNIR Eunding go(TEST)  $1000000  $1000000  2/27/2025,12:00PM  4/30/2025,11:45 PM v

Recently Viewed $1000000  $1000000  1/1/2024,12:00PM 1/31/2025,11:45PM | v

Recently Viewed USNDP Fundin,
At RS $1000000  $1000000  1/1/2024,12:00PM 1/31/2025,11:45PM | v

STEP 3: Select Your Funding Source for Reimbursement Request
IMPORTANT: Funding Source Selection
Each funding source is like a separate account set aside for specific purposes

e Review the list of available funding sources
e Click the name of the funding source that matches your reimbursement purpose

Please note: Incorrect funding source selection may result in:

e Denied reimbursement
e Funds being deducted from the wrong funding source
e Potential forfeiture of intended funding source funds

If you are uncertain of which funding source to select, please contact the USNDP Grants Team
for guidance.

All Information collected will be used in accordance with our Privacy Policy: USGA Privacy Policy
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To submit a reimbursement, piease click the on the grant name fleld to open the grant page and then click on "Submit Relmbursement” button. You can also upload documents to a Saved or Submitted Relmbursement using the

"Submit Reimburement” button.

Active USNDP Funding

2items « Sorted by Name » Filtered by All usndp funding - Status

Name T

2025 USNDP Grant for Athlete Example

2025 USNDP Grant for Golfer Example

v | Athlete

Athlete Example

Golfer Example

~ | Awarded Amount ~ | Remaining Award A
$10,000.00 $10,000.00
$10,000.00 $10,000.00

STEP 4: Access the Reimbursement Request Form

On the funding source’s details page:

~  StartDate

2/6/2025,12:00 AM

2/6£2025,12:00 AM

e Click the blue ‘Create/Edit Reimbursement Request’ button.

Application

Application Status Manage Funds

Reimbursement Status

o
v | EndDate ~
3/28/2025, 4:00 PM -
3/21/2025, 4:00 PM v

Resources =]

Name

2025 USHNDP Grant for Golfer Example
Award Number

00000185

cision Date
2/3/2025,12:00 PM

Start Date
1/1/2025,12:00 AM

End Date
$/30/2025, 11:45PM

Status

Active

~ Awardee Information

Application Name
1A-D000000672

Awarded Amount
$10,000.00
Total Expenses Submitted

$o00

Total Expenses Approved/Processing

$0.00

Tzl Expenses Paid
$000

Remaining Award Amount
$10,000.00

Tatal Coach Fees

$0.00

Totzl Equipment Fee
$0.00

Tatal Practice Gresns Fees
$0.00

Total Tournament Travel
$o0.00

Total Tournament Fees

$0.00

Athlete Name
Galfer Example

ey ] sTer
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STEP 5: Create/Edit Reimbursement Request
Your view will depend on your reimbursement history:
Image 1: Users without Editable Requests
e You will see the ‘Submit Expense for Reimbursement’ form immediately
Image 2: Users with Editable Requests

e You will see list of ‘Saved’, ‘Submitted’, or ‘Returned’ reimbursement requests that can be
modified
e Options available:
o Create a New Request: Click ‘Create New Reimbursement’ to access the
submission form (Option 1)
o Update ‘Saved’, ‘Submitted’, or ‘Returned’ Request:
= Select the checkbox
= Click the ‘Update Selected Reimbursement’ button (Option 2)

_l_ :K.—aJ/ i ome Appication Appicaion Sstus Manage Funds Reimbursement Status Resaurces o
-

1 Submit Expense for Reimbursement
Hone :

~ Expense Details

~ Payment Details

receipts.

_I_ !A‘,_._— Home Application Application status Manage Funds Reimbursement Status Resources [+]

z Create Reimbursements
Saved) 5 Searchhis izt
Sof Sitems » 1item selected
~| ReimbursementType v | ExpenseReportName | Amount v | status ~ | Reason v Created Date ~ | LastModified Date v
- /| Practice/Greenfees Driving Range 5 large buckets $60.00 Submitted 2/23/2025,03:59 PM 2/23/2025,03:59 PM
Equipment Footloy Shoes $12500 Saved 2/23/2025,03:55PM 2/23/2025,03:55 PM
Equipment PGA SuperStore Regrip $67500 Submitted 2/23/2025,03:54PM 2/23/2025,03:54 PM
. USNDP Tournament Example . —
Tournament Travel 2 $112600 Submitted 2/23/2025,03:39 PM 2/23/2025,03:52PM
Invitational
First Tee Championshi
Tournament Entry Fee o $30000 Submitted 2/23/2025.03:31PM 2/23/2025,03:34 PM

Tournament

I ¥, Cancel II + Create New Reimbursement II # Update Selected Reimbursement l

OPTION 1 OPTION 2
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